Checklist on Opening a Nursery
This form is best used alongside the course ‘How to Open a Nursery – The Complete Guide’.  Purchase the Course here, for just £249.99.
	1. Finding a location

	☐Choose area/s
☐Research demand
☐Complete Research Excel Document
☐Visit other nurseries

	2. Finding a building  

	☐Search for a building
☐Book building viewings and complete building checklist
☐Apply for planning permission
☐Get insurance
☐Transfer Business Rates
☐Get PAT testing and Fire Safety checks

	3. Organising finances

	☐Register your business
☐Register with HMRC for tax
☐Create a business plan
☐Research funding options
☐Apply for funding if necessary

	4. Registering with Ofsted

	☐Register with Ofsted
☐Create necessary documents
☐Ofsted visit

	5.  Getting Staff

	☐Register as employer
☐Register for a pension scheme
☐Choose and download payroll software
☐Plan staffing needs
☐write Job descriptions
☐Advertise job role 
☐Interview staff
☐Plan staff inductions

	6. Marketing

	☐Trademark your name
☐Create a website
☐Set-up social media accounts
☐Design and print flyers
☐Organise SEO
☐Plan an open-day/ fun day. Date: __ __/ __ __/ __ __
☐Advertise online
☐Create a marketing plan
☐Add business to Google



If you need to learn how to complete these tasks or require more support sign up to the full ‘How to Open a Nursery – The Complete Guide’.  Purchase the Course here, for just £249.99.

